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Code of Conduct
For All Employees of Bharatiya Vidya Bhavsn, Sainikpuri Kendra

Bharatiya Vidya Bhavan stands for reintegration of Indian culture in this age of technical
advancement and for preservation ofthe age old values and ethos of our nation. All employees
of Bharatiya Vidya Bhavan, therefore need to respect the values based on which Bhavan
institution was founded. It is the duty of every employee to uphold the goodwill and reputation

of this institution by following the Code of Conduct and ideals as laid by the college.

Code of Conduct for Principal

3) He/she has to ensure the implementation ofacts, stafutes, rules & regulations and orders
issued by the University authorities, Management and other regulatory bodies from time
to time.

4) He/she has to promote high academic standards in the field of teaching, research and
co-scholastics and empower the faculty towards innovative practices and professional
upgradation.

5) He/she has the responsibility of leadership and directing the college for smooth conduct
of all curricular, co-curricular and extra-curricular activities ofthe college.

6) He/she is vested with the authority to take all necessary actions as per the direction of the
regulatory authority, but actions should be impartial and transparent.

7) He/she has to ensure that ladies (teachers, staffand students) are given respect, due to
them and gender sensitivity measures are upheld in the instihrtion.

8) He/she should ensure a high standard of moral & ethical functioning in the institution in
all matters and at all times

(Dr. Y. ASH
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l) The Principal is the academic and administrative head of the institution. He has to set an

example for all employees to uphold the core values and vision ofthe institution.

2) He /she has to conduct all academic and adminishative functions with integrity and
faimess.
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Code of Conduct for all Employees
(Teaching & Non-Teaching staff)

l) All employees have to conform to the service rules laid down by BVB, Sainikpuri
Kendra and uphold the core values ofthe institution.

2) They should strictly comply with the working hours and report to duty on time. They are

to log in and log out in the Biometric system, whenever they arrive and depart from the

college and also sign in the Attendance Register every day, showing the time of arrival
/departure.

3) All employees should treat students with respect without any prejudice or favour. They
should not indulge in hostility, dishonesty, neglect or offensive conduct.

4) At all times, employees should maintain absolute integrity and devotion to duty and

should be honest and impartial in all official dealings.

5) Employees should foster a healthy relation with students, colleagues, parents and the
community.

6) No leave can be claimed as a matter of right. All leave must be applied well in advance in
writing and approved before availing the leave. In case ofleave on medical grounds, a
medical certifrcate to be produced and submitted to the satisfaction ofthe college
authorities within a week.

7) An employee absent for more than l0 days without leave approval is liable for
termination of his/her service.

8) An employee should not engage directly or indirectly in any trade / business /or any
remunerative work like private tuition, without obtaining a specific sanction from the
college authorities in writing.

l0) An employee, if involved in criminal proceedings, should immediately, inform the
college.

OKt.
PRINCIPA

Bhavanls Vivekananda College ol Sdrn'

Humanities & Commerce
Sainikouri. R.R. (Dist.l
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9) If an employee seeks to accept honorary work outside the college he/she should take
prior permission from the college.

(
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I I ) An employee should not engage in any political activity. He /she shall not associate with

any political party or any organisation which subscribes to, or assists any political

movement. '

l2)An employee shall not engage or participate in any activity which is anti-secular or tends

to create disharmony in society or in any demonstration which is prejudicial to the

interests ofthe sovereignty and integrity oflndia.

l3)When an employee is going out ofstation on offrcial duty/ leave/vacation his/her contact

details should be provided to the Principal / Head ofthe Department.

14) An employee shall not resort to unauthorized use of college resoluces or facilities for
personal, commercial, political or other purposes not related to the college.

l5)An employee shall adhere to the decisions ofthe appropriate administrative or academic

bodies of the College.

l6) No employee shall be a signatory to any joint representation addressed to the authorized

for redressal ofany grievance or any other matter.

l7)A member of non-teaching staff, who wishes to leave the service ofthe college, shall

give one month proper notice in writing or pay a month's salary in lieu of the notice

period.

18) A member of teaching stafl who wishes to leave the service of the college, shall give

three months proper notice in writing or pay three months' salary in lieu ofthe notice

period.

Code of Conduct for Teaching Staff

I ) Teachers should treat the students with kindness, equality, respect and without any
prejudice or favour. They should not indulge in hostility, dishonesty, neglect or offensive

conduct.

( r. .A
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2) A teacher should perform all the academic duties assigned to hirn/her diligently and

should enthusiastically take up curricular and extracurricular work as assigned by the
college

PRINC IPAL
Bhavan's Yivekananda College ol Scren, .

Humanities & Commerce
Sainikouri. R.R. (Dlst,)
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(Dr. AS
PRINCIPAL

Bhavan's Vivekananda Col,ege ol Sctcrruu
H umanities & Comnerce

Sainikouri. F.R

3) A teacher should maintain all college records diligently i.e., Teaching Diaries, Attendance
registers, stock register ofprope(ies held by him,lher, collective class result and other
records-

4) Every teacher shall assess impartially the performance of students in examinations,
assignments, practicals, dissertations, and not indulge in malpractices or attempt at
harassment of students.

5) A teacher should not indulge in plagiarism and violation of intellectual honesty.

6) Any teacher who wishes to pursue any course or add to his/her qualification, should seek
prior permission from the Principal.

General Code of Conduct for students

l) Every student must attend the moming assemblyl prayer. The moming assembly, in
addition to Bhavan's Prayer, includes important announcements, felicitation ofstudent-
achievers and programmes on special days.

2) students must be regular and punctual for all lectures, practicals, seminars and other
academic activities.

3) Every student should h ave '7 5yo of attendance, both in theory and practical classes to be
eligible to write the examinations. The college may relax the rule by 10olo for students
who have participated in Sportsa.{cc, or for special cases on medical grounds subject to
producing a medical certificate.

4) The college aims at upholding the highest standard ofdiscipline. Students must adhere to
decorum and discipline on the campus.

5) Any act of disobedience and misconduct will be deart with severely by the college
authorities and the matter will be communicated to the parents/guardian.

6) Students must not cause damage to any property on the campus and should not indulge in
objectionable practices such as defacing walls, damaging fumiture and tampering wilh
fittings. Strict action will be taken in case ofany such damage caused.

https://docs. google.cony'documenUd/.1 hf 3_SoQucBrbYqbFBNseoOZSVZhmLFLh/edit
rDtst.)
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7) Any teacher who wishes to attend a refresher course/ seminar/ conference/workshop,
should seek prior permission from the Principal.

I
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7) Cheating, forgery and furnishing of false documents/ certificates are serious offences
which will not be condoned.

8) Outsiders must not be invited to the campus without permission. Students who do so will
be penalized.

9) It is the responsibility of the students/parents to inform the college immediately of any
change in their contact details, whether local or permanent.

10) Students whose conduct, attendance or progress is not satisfactory (a) will not be allowed
to appear for the Semester- end Examination (b) are also liable to be asked to leave the
college.

I I ) Students, both boys and girls, should be dressed modestly adhering to the cultural norms
and values of the College. Boys are advised to be dressed in collared T-shirts, shirts,
trousers and shoes. Girls are advised to wear fully covered and modest dresses.

12) Students should not be seen near the canteens, playgrounds or loitering in verandahs,
corridors, staircase and other passages inside the college campus during class hours.

l3) Students should follow the rules of the library and make the best use of it

l4) Students are advised to frequently visit the college website and read all the circulars put
up on the Notice Board, to update themselves about the college activities.

l5)Use ofcell phones by students inside the classrooms, and during examinations is strictty
prohibited.

l6)Those who bring vehicles to the college are advised not to indulge in driving inside the
campus. Strict action will be taken against those involved in rash driving.

I 7) Students should not make any payments to anybody without the knowledge and consent
of the Principal.

l8) Students are forbidden from organizing any meeting in the college or collecting money
for any purpose without the prior permission from the principal.

l9) Great care must be taken in handling equipmenuapparatus in the laboratories. All
breakages, losses and damages must be reported at once to the faculty/ HoD and to be
reimbursed.

HOK)
PRINCIPAL

Bhavan's Vivekananda Co[ege ol Sc?
Humanities & Conimerce
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20) Students should carry their Identity Cards issued by the college at all times in the campus.

Identity Card shall be carried by students into the Examination Hall, without which entry

into the hall will be denied. Identity cards shall be shown to security staffmanning the

college gates.

Disciplinary Rules Governing Students

2'l) Students are strictly forbidden from participating in political agitations ofall kinds

22) Organized absence from classes and soliciting absence from other students is a serious

breach ofdiscipline which may lead to expulsion ofthe student.

23) Students should not resort to any method ofprotest for whatever reason. They should

highlight their problems and issues to the Grievance Redressal Cell or the Principal for
redressal.

24) Without the knowledge ofthe Principal, students should not post any ofthe college

related material on the social media, such as Facebook, Twitter, Instagram or to the

press.

25) Ragging in any form is a serious offence and those found indulging will be expelled
fiom the College as per the directions ofthe Govemment. Do not rag and get ragged.

Instances ofragging/ eve-teasing, whether inside or outside the campus, must be brought
to the notice ofthe Principal, either oral or in writing.

26) Use oftobacco, alcohol and drugs inside the College campus is strictly prohibited.

Students found in possession or using them would be expelled from the College.

27) Students found involved in violent behavior inside or outside the class would be severely
dealt with. Disciplinary action would be initiated against all those involved leading to
expulsion from the College.

(Dr. Y. AS' PFIINCIP f
t

)",AL

Bhavan's YivekananCa College ol Si+n

Humaniiies & Comnlerce
Sainikouri. R'8. (Dist'l
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AMENDMENTS
Antendrnrsnts, if any, issued from time to tinre, may be incorporatert
by ttrr: trolders and record maintained as under :

ri l.
l,lo.

tsef. No. and Date of
l-etter of Amendment

Name of Person
Carrying out
Amendment

Signature ti
Date

First issylr April gl 200 copies

(Dr. Y. AS
PRINCIPAL

Bhavanfs ViVekananda College ol
Humanities & Commerce

Sainikouri. R.R. (Dist.)
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I srRvrce RULEs

i

1. The Bhavan, in. exercise of the powets confetred on

ir: by its Trustees, hergby makes the lollowing rules :

$ihort Title

21. Thsse rules may be callsd the Bhavan's Servlco

llules and shall corne into forco lrom the date of their issue.

/rny other rules comlng lnto conf lict with these rules will be

Itpplicabillty

:,. Tltese rules shalt be opplicable to all the employees

of the unlts adminlstered by the salnlkpuri offlce of the

ilt urrn, who are in the employment on the date of issue of

these ruler, and those who joln their employment thereaf ter.

'l'lrese rules will not qpply to employees on daily and weekly

vvages. Thess rules iruitl not also apply to those employsd on

corriract or re-emprtoyed for a speblf ic period, as suclr e mployres

are governed by thc terms dnd conditions of thoir appolntmttnt.

lliglrt to Amendment
.l

4.. The Bhavan reslerVes to ittelf tho right to amend'

i,lter or add to thrrse Bules as and when consldered necesattry'

vvithout glving any, previous notice ln this behaif' Sr'rch

rrrnendmeits/aiterafions/additions shall beconre binding on all

crrnployees flom the, date of tttelr issue, when comlnunicated

lo them ln wrltlntJ. 
:

[)ofinitiong
;

ti. Unless thsre isl enything repugnant in the subject or

context in these tules :

(a) Trustees : Meqns lho Trustees ol the Bhavan at Bombay'

I
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B. All other appolntmonts will be made by Marraglng
Committoe of thc Salnikpuri off ice of the Bhavan on the recom-
mondations of therselection comnrittee which is formed l'or the
setectlon of such peopte., However,'these will be subioct 'to
approval by the Cdntrat office of the,Bhavan at Bombdy.

,9. On appointtne]nt,'every onrployee will be supnlierl wltlt
a memorandum $f appointment and he/she shall tilgn a

ree eipt for it and state that he/she has accepted the conditions'

Conditions of Service

10. The Bhava(r ls a movoment for resuscltation of
ethicsl and spirltual values. Therefore, the employees shall

undertake to accept rhe ideals of the Bhavan and do thelr best

to promote thenr,

1 l, Appointmen IF are made on the mutual undttrclan'
ditt not an i and that t6

ties of the

to the condi'

tion it f or sen'ico bY

apr fficer, or bY a

Modical Officer nominatod for this purpose by the Sairrikpuri

Oflice of the Bha{an.

Scales of Pay 
r

I

13" The tcales of pay applicable will be as f ixed t'Y the

tiainikpuri Oflice of the Bhavan from timo to timo'

Cadre Strongth
i-

14. Depending bn the requirements, the Sainikpuri Olf ice

of the Bhavan orr lts authorised officers' or the school

committee will tii/alter the cadre strength lor various catego'

ries of staff, subjdct to tho opproval of the Gentral oflrce of the

lJhavan.
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terms and conditions as may be determlned, for a perlod not
exceoding one year at a tlmo.

Loave

21. No loave cafl be claimed as a matter of right. All leave
must bo applied for, in writing, well in advance of thr; period
ol loave asked for and prior sanction obtainod betore ilvailing
the leave.

22. Employees in tho non-vacatlon group will earn,
Earned Leave a! 1 fi 1 of the perlod spent on duty. Earned

Leave can be accuniulatod upto 1 20 days.

2-3. Employees in the non-vacation group shall n,crmally
be granted leave durlng the year, subje,ct to administrative
convenience.

24. Employeeri iof the vacation group can avall of the
vacalions providqd that the Principal or Managenrent nray, lor
administrative reasons, recall any employee lrom voca'tion or
prevent any empl{Vse frsm availing of vacation. ln such cases,
entployee concerried will earn leave or full pay at the rate of 1

day for every 3 days of vacation spenl on duty, the total cledit
beilrg limired to 30 days ln the year.

I

l

25 All enrploydes can avall casual leave upto 112 days
irr an acodemic year, subject to the followlng l--

(a) Casual lehve can be availed of only upto 6 days at a

time except ln case of illness, and subject to credit
being ava:ilable,

(b) Employees who join service during the acadernir: year

wlll be Brltitled to 1Z days casual leave, the ntaximum
being reFtrlcted pro-rata and calculated for thet

balanco of the yoar availablo.

(c) Employees who are temporary, not confirmed or on
proU6'tion; will be entitled to caeual loaye calculated

l.

-.- =- .-.- ---t - -- '.
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Terminatlon of Servlce or Dismireat
29, The Sainikpuri office of the Bhavan ma}l ;*

(a) Terminate or dismiss, without assigning any reasons,the services of any of the non_reaching staff, whoseappolntnlent has beln 
""nfirr"i, by giving 3 rnonths,notice ln;writing or payirrg i'rontf,r, satary ln lieuthereof. r

(b) Terminate w,-th.:ut.assjgning any reasons, the servicesof teachlng staff who hive ierved the school for 5 ormore years after confirmation, by giving O ,,onrt*,
tHl'.?.'* 

writrns " ;;;i;; 6 moiths'-s,ru,v'in'ii.,

(e) Terminare
5 yea ; ; ;;iiq; Hli:ff ffi Tf,,"ffi # I 

"',H 

lH;any reasons by givlng + ,rnilr", , oti,,ul, ;;;l;;'r,paying 4 months, salarJ, in tieu of notice

30. Any memher .of the non_teaching ,sfaff 
wishfutg toleave service shalt give one .l_r, ,r.in,s notice in writing orpay an amount €qual to a month,s .;;;; in tieu of notice.

3 1. An smployoe, other than non_teaching starf,'wishtng to teeve the service 
";,;; school, shall give 3 clearrnonths' notice in wliring o, puy 3;r;;,ii, salary in tieu rherreof.

1,r., 
,^O:r. 

.employee whoso services aro ternrinated under
Itute !l (a), (b) and (c) above "t,rii o" porrniired ro rakeearned leave, if any,riue, Out ,t,"ir luuvl sfralt terminate at theend of the nolice perio4 and be paiO saLry clue. The employeewill also be entitted to providen,'-fr"jlu", inclurting emplo.yer's contribution.

33. Any employee who is absenr without leave wiltforefeit pay and arowances ror it" periocl of unauthorisodabsence. lf thgperiod of such absence continues beyond 10rlays, selvices are Iiable to ue ternrinateo.

t
I

{

I

{
I
!
!
i
I

(Dr.Y. A
r PRINCIPAL
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Penaltles

3b. The Executive Vice Chairman. of the Salnikpurl

;;i"" ;i ,r," ' anuu;n or such other disclpligarv authoritv to

whom tlre powers 
"r"'a"lesured' 

may for gooi- and sulficient

reasons, impose ,n unv employee any of the followingl

penalties :- '

I ;:l;:;:,.,"s or rncrement

(c) Reducrlon in stage in pay scaie appllcalle with or

(d) tleduction to lower scale or post

(e) ComPulsorY /etiremont

" (f) Romoval from servic" 
,

36. The lmpositlon of any penalty shall be without

prejudice to the righi of the dainikpuri olflce of the Bhavan to

recover any anlount, from the salary or from othol amounts

elua to the employee, for any loss caused to the Bhavan's- pro-

pelty due to nrgiigt;"u or default 'by a breach Qf rulbr or

orrlers, bY such emPloYeo' , '

37 . BeIore imposing any penaltY' ths'. 
' 
dlcclplln-ary

authoriry stralt givJi"uionuurl opPoltunity to the concgrncd

;;;;t"r; to siJe r'iilrt"i t*planation'to the charses Tto"i

38. On receipt of tho explbnatlon' th'' dlscip[lnary

aurhoriry shalt, U"ioro 
"irpdliig 

any 'penally 6ther than

(Dr. Y.
PRINCl
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Humanities &
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censure, cause an inquiry to be conducted into the charget
levelled, by any person or persons, and take a decislon atter
considering the expranation, the records of incluily and the
inquiry report, or making any further inquiry as nray be felt
necossar),. The disciplinary authority may accept the f indings
of the incluiry or differ rryith them or order a fresh or further
inquiry. The disciplinary authority will record its f indings ancl
impose such penalty as it deems fit.

39. Provided that the penalty of censure can bo
imposed by tho disciplinary authority alter considering the
explanation of the employee on lhe chargos matle, and no
inquiry ic nocoasary unloss lt ls felt necossary by the disclpll-
nary auth0rity.

o

Good and Sulfi0ient Reasonr for Removal fronr Selvtce

41. Good and suff lcient roasons fol renroval from
tervice ol an employeo may include :1

(a) Neglect of duty or negligence

(b) Misconduct

(c) lnpubordination
!(d) Msntal or Physical infirmltt,

(e) Sulfering from communicable diseascs

(ff Disobedience or wilful breach of order or rules

(Dr. Y. ASH
PRINCIPAL

I 40. When a penalty is imposed, the ehargod emptoyee
has a right of appeal to the nppellate authority prescribed' in
schedule I to the rulos. sucrr appeals must be submitted
wlthln 30 rJays of recoipt of the orders imposing the, penalty, or
with a copy to the authority which imposed the palralty. Such
authorlty $hB,ll, within 30 days of the receipt rhereof, forward
all the papsrs with its own rerrrarks to the authority the appeal
is address,ad lo.
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43. AnY emP loyeo
a subsi sta nce

lf ths e nquilY
months lrcm
increased to fi ol tho salar

sion orders. ll a' declsi

the allPwanco wi
tho date of ths.suspens

cannot leavo the
lnquirY of f icer or

4cr. The
shall indicato how

wi th. lf tho emPlo

of susPension shall

Note :

(c) Thatlt is:,not
contlnued acc6 ro rhb

(Dr.
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That the charges irivol
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47. Salary of employee dylns while in servlce.

46. Vacation SalarJ. All employees, conflrmeclor otherwtsc,
helongirfl6;;;;i;, sroup and wtro wiil be continuins in
service after thc vacation shall be entilled to 6,sy ancl aito-
wances during the vacation period, ptovided th()y havo put in
continuous scrvlce of at least g months snd provided that the
employea was present on duty on the last working day precee-
ding and the flrst worklng day after the vacation as stipulated
in Rule 34 of these rulos. lf a teacher ls appointed temporarily
to a po$t in whiclr another teacher draws pay during the
vocation, the tompor8ry toacher wlll not have a claim to salary
durlng thc vacation.

I

I

Jn the event of any employee dying ln serv
on account of earned leave can be paid to

ico,
the

any salary due
legal heir of the

employeo,

48. Frrrtl.er studies by Employee Any e'nployee
wishing to take up further studies, full or part time, rnay do so
only with tho prior written approval of the Sainikprrri Olfice of
the Bhavan, yuhich can refuse permission or grant it subject lo
conditions,

4e. tfi$:g_Sng!-"JlgS. No employee can take
up ;rrivato employment, whole or part time, or receive remune-
ration therefoi, wlthout the prior and writlen appror,'al of ths
Sainikpuri Of[icc of tho Bhavan.

,i
'r{l

i
I

,l

50. ln-service Deputation for Teachers. Tlro lollowing
,:onclitionB cover cases of in-serv ice deputation to studY
ll.Ed , PG and olher higher qualification3 :-

(a) Such permission cannot be claimed as a nratter of
right.

(b) Theto,shquld be a gap of one academic year at lesst

"1

. . -. ..i-,.-- i -.-'** -+i ---"-", *'-'.. -.'--

(Dr. Y. ASH K)
PRINCIPAL
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Provident Fun

cclntribute to tho
tions as per relevant lules;

matters, the

.,''
Cfthers Rules Specific for School Sta{f .

D
,!

(a) Working
in the sc lendar;,
cerned, as,

Bhavan.

(b) Working hourq m be

teachlng
with the
Bhavan.

(c) As and when requ]red;
any speclal duty uy

. PRINCIPAL
Bhavan's Vivekananda College ol Scbnc

Humanities & Commerie
Sainikouri. B.B. (Dist.r .

))
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5:2. Decisl one of

Bhavan will be flnal.

53.
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done beyond the normal working hours in the lnteregt
ot tho school.

(d) Schilol staff sre also required to conduct and organise
co'qurlicutar programmes and perform other duties

oven boyond the normal working hours'

54. Malntepance of Records. A teacher Is expected to

maintain the following documents and also any otller re'

cords as may bo spocif ied from tlme to tlme :

(a) Attehdance Rcglster of tho class for whlch he/she is

the Class teachet.

(b) Personal Log Bool< and Class Log Book, Ptogrammo of
ln{ttluction and l-esson Plans.

!(c) Collobtlve result of hls/her class.
i

(d) Atterldance Diary of Optional subiects in coae of

teachers teachlng euch optional subjecrs.
I

(e) Stoci Register of properties held by him/her'

(f) C H B (Cumutatlve Record Book) of the class for

which he/She ls a class teacher.

(S) Fee collection book of the class.

ti5 Attendarfee. Every employee is expected to leach

the scfroof -frnctually and tign the Attondance Register
on arrival belore thb working of tho school begins and also

rnark the time bf departuro. An employee who has not slgned

the attendanc'e reglster 8s above is liable to be considered

absent from dutY lor that date.

i

56. Represorrtation. Representation to the Managing

Comnrittee ntay be made only through the Principll'

57. Permission to add atifications. No teacher shall

be per to apply for adding qualif ications before comPlo'
ly recommerlde(tlng two years of ssrviQe. lndlvidual cas-es du

t
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59. Private

should ordinarilY
which extension
withln 7 daYs of t
been absent from
the eniployee will

Code of Condu

be govsrned bY

rshall constitute brea

) Use of abusivo lang

behaviour.

lnsubordinatlsh and
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58.

M

60.

f or leave ln
unavoldable
advgnce,'a letter
same should

the

of
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Habitual late
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(d) Dlsrespectful behaviour' rumour rnongerlng and cha-

lactsr assassination-

Make false accusations or assault e ithel provoked or

otherwise'

Use of liquor or narcotics on the school premlses'

Embezzlement of funds or ntisappropriation of school

propsrty or theft or fraud.

Mutllatlon/desttuctiott of school rocords and property

Conviction by a court of law lor criminal offence'

Possession in school promises of weapons, e;<plotlves'

and other obiectionablo materials'

lndulging in or encouraging any fornl of malpractico

connected with examination or other school activities'

glyulglng confidential matters rolatlng to school'

Otrstruclingither menrbers of the stafl lrom lawful

dutles and lndulglng ln any sort of agitation to coetco

or embar,rass the scltool authoritios'

Carrying pn personal nlonotory transactions among

themselves,wlthtltosturJentsand/orwiththepa]€nts.

1.Y ASHO K)

Il

(e)

(f)

(s)

\h)

(i)

(j)

(l)

(m)

(n)

I
I

I
I

I{
l.
)

(k)

i

i
:

l

1

I

I

I
I

i
I

I

I

I
I
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f
(o) Taklng activo part ln politics'

(fD Propagatirig through teaclrlng lessons or otherwise

communal' or sectariatt outlook or inciting or

allowing any student to indulgo in conrmunal or

sectarGn actlvitY'

(
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(q)

,l

Maklng sustained negloct in correctlng ifa3J work

or home work.

Taking private tuitions without permirsion of school

aulhorlties'

Organising or attonding any meetlng iuring school

hours except when he/sho is requlted or perrnitted by

the Head of the schbol to do so'

Absenting f rom work even though present ln the school

premises or absent without leave'

Prepare or publish any book or books commonly

known as keys, or assist, whother dlrectly ol indirectly

in their publication or ae a selling dgcnt 'or 
canv88ser

for any publishing f irm or trader' 
i

(r)

(s)

(v) Asking for or accept, except with the ptevlous sanction

of the SainlkP uri Off ice of the Bhavan, any contribu-

tion himself or othetwise associate with the !g$l.0s-of
Iunds of anY kind, or ma ke any collbctlon' ln

or n whatscevor

e mem any assoclS-

H

:l

,l

I

I

rl

l;

ri

(r)

rli

(u)

tlon of toachols'

6?. Bjth.y,-"r" All teachers are oxpected rto be excmplary

in their public and plivate life' Their loyalty' sonse of dedlco'

tion and inrogrity of character at all timCa should be an

lnsplration to youth committe d to tholr care' The teacher shall

attend to his/her dutiss wlth the care and commlttment' bo

punctuat in attondance and dutiful ln respect ol clacs room

and also lor any othor work connectod .wlth the- dutles

assisned to him/hsr bv the Principal/the Mana,9em"-it--1"11I"

sherllabirle by the rules and rogulations of the school anO carry

out the lawful orders and also-show due resPoPt io the cons'

tituted attthoritles, I
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(Dr. Y.
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63. Breachiof Code of Conduct. The followlng shall not bc

deemed ac arbrcach of tho codc of conduct :

i

(a) to appsar at an examination to improve onc's quallfl-
catlqn wlth tho pcrmirsion of the employer.

(b) to bccome, or to contlnue to be a member of any

rellglous, lltorary, scientific or professional organlsa-

tlon or co-opcrative cocletY.

(c) to organlso or attond any meeting outside tlto rchool

hours' eubject to ths condition that such tneeting ls

hold outside tho school Promises.

(d) to ntake any represontatlon to tho mansgsmont for tho

ledressal of 8ny bonafide gllevance, rubjoct to the

c.ontlitlon that such ropresentatlon ls not made in ruds

ol indecorous lsnguags.

I

64. Servico Book. Service book containing factual record

tary scale, increments, promotions, leaveof the employee, sa
I

record, any dlsciplinarY action or reward etc. shall bo main-

tained for each ePPloYee on lho model of the form Prescribed

try the Educatlon Directorate of A.P. Govt. The signaturo of the

eml:loyee shall ibe obtained for ontries in the service book.

llervlce book shotiltl be duly sttestod by the Head of the

Uchool ln the ca0e of thc employees, and by tho Honorary

Secretaty, Salnlkpurl Office of the BhaVan in the case of tho

l-learl of the Schosl.

05'AnnualconfidentialReports.AnnualConfidentlalRepotts

('j

\'lt

shall be malntalned for overy employee of

the tlead of the lnstitutiqn Tho confidentl
the school includlnP

al report will contain

,'
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11.

Category of Staf,
Discipiinary
Authority

Appelate
Authority

Disciplinary
Authority

Appelate
Authority

1
1. All employecs
(both teaching
and non-tcaching
Staff) €xcept
Vice-Principal
and Principal

Principal

Hon. S'ecretary
Sainikpuri

Ex,.cullve Vics
Chairman,
Sainikpuri

Hon. Secretary
Sain!kpuri

Executive Vice
Chaiyman,
Sainikpuri

Executivc Secretary
of Central Bhavan

Hon. Secretery
Srinikpuri

Executive Vice
Chairman
Sainikpuri

Executive Vice
Chairman,

' Sainikpuri.
Executive
Secretaty of '

Central Bhavan
(o

2. Vice-Principal/
Principal

Hon. Secretary

Sainikpuri
Executiva Vica
Chairman,
Sainlkpuri

Executive Vice'
Chairman,
Sainikpuri

Executive Secre-
tary of Central
Bi'ravan

Executivc Vicc
Chairman,
Sainikpurl

Executivc Secretary
of Central Bhavan
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BHAVAN'S \TIVEKANANDA COLLEGE

of Science, Humanities & Commerce
Autonomous College - Affiliated to Osmania University

Accredited with .A grade by NAAC
Sainikpuri, Secunderabad - 500094

A Report on Student Attributes

Communication: Effective Communication is a necessary life-skill that enables students
to maintain good relations with people and to be successful at the workplace. The college
provides innumerable opportunities for sfudents to evelop their communication skills.
Students are encouraged to participate in various activities like debates, discussions,
elocution, power point presentations, projects, college festivals and inter-collegiate events
to hone their communication skills.

Ethics: The college strives to instil the right work ethic and a sense of discipline among
students which are an essential life skill to be successful in life as well as in one,s career.
Punctuality, regularity in attendance, commitment towards studies and integrity are some
of the qualities that are reinforced in the college. The moming assembly and Bhavan,s
prayer is a good practice to promote good values among sfudents. Bhavans centre lbr
Excellence, established in association with vivekananda Institute of Excellence
(VIHE), Rama Krishna Mutt, Hyderabad conducts orientation programs for students and
Faculty on human values and professional ethics.

Individual and reamwork: The college provides many opportunities for students to
nurture their individual talent and to promote a healthy team spirit. The college gives
importance to holistic personariry development and character building. Students are
encouraged to participate in all co-curricular activities like sports, music, dance, d.a-a,
debates, elocution, and college fests to showcase their talent and gain valuable leaming
experience.

Social Interaction: The college organizes a number of extension activities like blood
donation camps, literacy campaigns in nearby schools, swatch Bhavan, visit to old age
homes and orphanages, to instil a sense of community service among sfudents. The
college also celebrates all national festivals and major cultural festivals to promote social
unity, fratemity, and respect for our socio_cultural heritage.
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Critical thinking: Students are encouraged to develop a scientific spirit and imbibe the
spirit of questioning. They should think clearly, rationally and engage in reflective and
independent thinking and decide for themselves what to believe and what not to believe.
Good critical thinking is the foundation of science and democracy. Science requires the

critical use of reason in experimentation and theory confirmation. The proper functioning
of a liberal democracy requires citizens who can think critically about social issues to
inform their judgments about proper governance and to overcome bias and prejudice.

Self-directed lifelong learning: Education is a lifelong process. With, the rapidly
changing world and growing sophistication of technology it is very necessary for students
to keep upgrading their skill sets. Students are encouraged by the faculty to adopt
self-learning and to make use of the library and online resources to broaden their horizons
of knowledge. Students are encouraged to maintain link with the alumni who can give
valuable career guidance.

Environment and sustainability: Bhavan's Vivekananda College has a vast spread of
lush green campus. The college promotes many eco-friendly practices like a) plastic free
campus b) recycling and sustainable waste management system, rain harvesting,
composting etc. Students and faculty are encouraged to plant trees in the campus.

Effective citizenship: The College promotes secular, apolitical and democratic values in
the campus. The opinion of the student representative bodies is taken in matters related to
the conduct of the college. Most of the college activities and events are student managed
programs. The students actively organize and conduct the programs. The college actively
promotes activities that reflect our Indian culture, tradition and its varied heritage. The
college aims at grooming students as socially responsible and valuable citizens of the
country. The college motto is 'Vasudhaiva Kutumbakam- The whole world is one
family'.

(Dr. Y. ASHoK) 
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